
 

MOBILE PHONE POLICY 

The Calen DSC Communications Device policy has been formulated in alignment with the 

Education Queensland Guidelines namely SCM-PR-003: ‘Appropriate Use of Mobile 

Telephones and other Electronic Equipment by Students’. 

For the purposes of this document, ‘Communication Devices’ are defined as any device which can transmit, 

store or record information in a digital format.  This includes, but is not exclusive to, MP3 players, mobile 

phones, smart watches, recording devices, portable hard drives, digital cameras and other recording 

equipment. 

As part of preparing students for the future we believe that communication devices have a place in society, 

but should not deter from one’s learning.  Calen DSC is the workplace for approximately 40 staff and 200 

students: as a result, we believe that the behaviours modelled in this workplace should reflect common 

practices in greater society, including expectations and conduct relating to the use of communication 

devices. 

Students are permitted to bring mobile phones to school with them under the conditions outlined below: 

1. Students bringing communications devices to school do so at their own risk and Calen DSC takes 

no responsibility for their loss, damage or theft.  

2. Mobile phones are to be kept in the student’s school bag or handed into the Office for safe 

keeping. 

3. Students who need to contact home because they are sick are to do so through the Office, they 

are NOT to use their mobile phones to arrange for collection.   

4. Parents who need to urgently contact students must do so through the front office.  Staff will 

ensure that students receive messages. 

5. Inappropriate content is not to be accessed / stored or displayed on devices. 

This policy aligns with all elements of the Student Code of Conduct.  Breaches of the Mobile Phone policy 

can result in consequences that may include a warning, detentions, suspension or the involvement of the 

Police.  Use of communication devices is a privilege, not a right.   

The following scenarios outline possible consequences. 

  



 

 

  

Example of Breach Possible Consequences 

Student is seen with a 

mobile phone or 

evidence is provided that 

a student has used their 

phone during school 

hours. 

1st occurrence:  Staff member confiscates student’s phone immediately.  Staff 

member submits phone to office for storage. Student collects phone from 

office at 3pm. 

Further occurrences:  Staff member confiscates phone immediately.  Parent 

required to attend the school office to collect the phone. 

Student has headphones 

in ears in class. 

Staff member requests student to remove headphones.   

Student complies resulting in no further action.  

If student does not comply, referral to Administration. 

Student records either 

still photo or video of 

other student/s or staff. 

Staff member confiscates recording device immediately.   

Staff member submits phone to office.  

Parent required to attend the school office to collect the phone. 

Suspension. 

Student transmits still 

photo or video image to a 

third party or online 

service. 

Suspension. 

Referral to police (where necessary). 

Bullying using your 

communication device. 

Phone confiscated.   

Parents contacted.  

Parent required to attend the school office to collect the phone. 

Student refuses to 

provide their phone to a 

staff member when 

requested.  

Suspension.   

Parent required to attend the school office to collect the phone. 

Other inappropriate use 

of a communication 

device. 

Dealt with as determined by the Administration of the school. 


